
Adams State College 
Administrative Offices, Extended Studies 

 
Work Study Job Description 

 
Work Study Job Title:   Clerk/Typist  
Job Description:  Extended Studies has a work-study position available for 

general office duties, including filing, data entry, etc.  
 
School/Department:   Extended Studies     
Contact Person:   Tracy McMichael  
Address:   Richardson Hall  
Phone:   587-7671  
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