
Adams State College 
School of Arts and Letters 

 
Work Study Job Description 

 
 
Work Study Job Title: Office Assistant 
 
Job Description: This job maintains administrative work with the radio 

station (KASF) and the journalism emphasis in the ETCFL 
department. It involves filing, writing letters, tracking 
course paperwork, and computer work. Other duties 
assigned as needed.   

 
School/Department:  ETCFL 
 
Contact Person:  Dr. Brooks Haynie 
Address:   ES 321 
Phone:   587-7611 
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