
Adams State College 
Office Of Admissions 

 
Work Study Job Description 

 
 
Work Study Job Title: Student Assistant 
 
Job Description:  Must be able to answer phones and greet visitors, file, input 

admission applications, and file documents. Other duties include 
scheduling campus visits and assisting Administrative Assistant as 
needed. 

 
Department:    Office of Admissions 
 
Contact Person:   Maxine Rodriguez 
Address:    RH 177 
Phone:    7712  
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