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I. POLICY: 
 
Adams State College faculty members are expected to take responsibility for and conduct themselves based on 
the policies and procedures below: 

• Faculty in the classroom and in conference should encourage relevant discussion, inquiry, and 
expression.  Faculty should share information with the class such as projected times for exams, nature 
of assignments, the basic resources to be used, etc.  Specifically, faculty shall meet classes as scheduled, 
maintain office hours, present instruction, discharge advisement responsibilities, and keep appropriate 
records.  Faculty should communicate office hours with the department administrative assistant or post 
hours near office. 

• Faculty shall provide students, in writing, with course requirements and grading criteria in all classes.  
Student performance should be evaluated based on an academic basis, not as opinions or conduct 
unrelated to academic matters. 

• Faculty is expected to give a competent and conscientious effort, including a statement at the outset of 
the class of purpose and scope of the course and expectations of student performance.  Faculty is 
expected to attend classes on time and offer competent instruction. 

• Faculty members have the right and responsibility to assign a failing grade to students who do not 
satisfy the obligations of the course. 

• Faculty has the right and freedom to teach without impingement by students. 
• Faculty shall establish reasonable standards of conduct for each class, which should be made known at 

the outset of the class. 
• Faculty has the right to impose penalties for disruptive conduct which could negatively contribute to 

the academic atmosphere of the class.  These penalties might include dismissal from the class and, 
through the orderly procedure of consultation with the department chair of the appropriate 
department, a recommendation that the student not take any more of the instructor’s classes. 

• Faculty members assigned to advise on-campus, degree-seeking students within their major area are 
responsible for providing qualify advisement culminating with satisfactory advancement toward 
completion of degree requirements. 

• Faculty advisors will provide their degree-seeking advisees with a course registration advising PIN each 
fall and spring semester after an advising session.  

• Faculty advisors are responsible for reviewing degree plans for graduating advisees to ensure 
completion of degree requirements.  

• Faculty advisors should ensure that advisee files are destroyed or returned to the Office of Academic 
Advising when a student changes advisors, graduates, or discontinues attendance at Adams State 
College. 

• Faculty will submit final grades by the deadline set forth in the academic calendar.  
• Faculty is expected to adhere to FERPA policies provided in Adams State’s FERPA training. 
• Faculty is responsible for familiarizing themselves with faculty Web services, Adams State email, and 

the Web portal. 
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II. PURPOSE: 

 
The purpose of this policy is to state the rights and responsibilities of faculty members at Adams State College. 

 
 
III. DEFINITIONS: 
 

A. Department Chair (DC):  The ASC faculty member who acts as the administrative head of an academic 
program. 

 
B. Disruptive Conduct:  Behaviors or actions that prevent teaching or conducting of a class in the intended 

manner or that prevent students from effectively learning. 
 
C. Course Requirements:  Assignments, projects, etc. and learning outcomes associated with and expected of 

all students in a class.   
 
D. Faculty Member:  The individual responsible for course instruction in an academic discipline. 

 
E. Grading Criteria:  The stated expectations for performance in a class. 
 
F. Student:  Any person who is enrolled in a class, whether for credit or no credit, or who has been approved 

to audit a class. 
 

 
IV. PROCEDURES: 
 

A. Procedures for faculty rights and responsibilities are stated in the policy (Section I, above). 
 

 
V. RESPONSIBILITY: 
 

A. Each faculty member is responsible for abiding by the policies stated above.   
 
B. Each student is responsible for respecting faculty members’ rights and responsibilities and acting in a 

manner that recognizes these rights and responsibilities.  If they fail to do so, students are responsible for 
accepting any consequences that result. 

 
 

VI. AUTHORITY: 
 
 ASC General Catalog, 2006-2007 
 ASC Student Handbook 
 
VII. HISTORY: 
 

  
 

VIII. ATTACHMENTS: 
  
  


